Village of Clayton Sewer System

Sewer Connection Information & Instructions
for

Homeowners and Contractors

FINAL-Village of Clayton Sewer Connection SOP Updated 20111024 Page 1 of 13



Village of Clayton
425 Mary St.
PO Box 250

Clayton, NY 13624

Phone (315) 686-5552
Fax (315) 686-2132

Website: www.villageofclayton.org

To: Property Owners & Contractors

From: Village of Clayton

Date: August 22, 2011

Subiject: Information & Instructions for Sanitary Sewer Connections

This package contains important information for property owners and contractors on
requirements for obtaining a Sewer Service Permit to establish a new connection within the
Village of Clayton Sewer System.

This document was developed to explain the Village’s requirements and provide guidelines
for property owners and contractors. All required forms are included in this document.
Please read through this document carefully. Submittal of a complete application form will
help ensure that your permit is approved in a timely manner.

Information is periodically updated by the Village Board so please check with your local
Village Clerk to make sure you have the most recent copy of the document available.
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1.0

2.0

3.0

Information & Instructions for Sanitary Sewer Connections

Purpose

The purpose of this procedure is to describe the application process and the basic technical
requirements for the construction and installation of new Village of Clayton Sewer System
components.

Responsibilities

2.1

2.2

2.3

The System Owner (Village of Clayton) is the municipality in which the new sewer
system components will reside. The Village is responsible for administering and
overseeing this procedure.

New sewer customers are responsible for:

e Completing a Sewer Service Application which enables them to connect to the
Village of Clayton Sewer System.

e Hiring an approved contractor to install the sewer system components.

e Scheduling an inspection of the system components prior to connecting into the
Village of Clayton Sewer System.

o Executing an easement, if required.

e Paying all construction, engineering, easement filing, and inspection fees
associated with the new sewer service(s) prior to activation of services.

The Village of Clayton is responsible for operating and maintaining the Village of
Clayton Sewer System. As the system operator, Village personnel are responsible
for ensuring that new connections are constructed and installed in accordance with
applicable design standards. Village personnel are also responsible for documenting
new connections.

General Requirements

3.1

3.2

3.3

3.4

The Village can only provide service to new customers that are located within an
existing sewer district.

Requests for connection into the Village of Clayton Sewer System must be submitted
by completing a Village of Clayton Sewer Service Application (attached).

Connections must be designed and constructed in accordance with the original
criteria identified in the contract documents and specification relating to the
respective system, unless the proposed criteria can be shown to be more advanced
and of better quality than that of the original specification. Contract documents are
available at the Village offices.

Customers must utilize a contractor approved by the Village of Clayton Sewer
System for the installation of any sewer system components (including direct
connections to sewer mainlines and lateral installations). See TABLE 1 —
APPROVED CONTRACTOR LIST.
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4.0

3.5

3.6

All new connections must include a means for metering in order to accurately bill for
the services provided. For large commercial or industrial customers this may require
a sewer meter. Residential customers must be a water customer or must install a
meter on their private well.

Most sewer service determinations will be made within 30 days of receipt of a
complete Village of Clayton Sewer Service Application.

Technical Requirements

Detailed technical requirements for sanitary sewer systems are presented in 10 State
Standards and specifications developed by Village engineers. Customers may reference
these documents to determine acceptable pipe material, covering, backfill, etc. More
complex systems may require that the customer hire an engineer licensed by the State of
New York to complete the design. Detailed information and drawings are available by
requesting technical specifications from the Village at 315-686-5552.

4.1

Gravity Sewer Lateral Requirements

Some basic requirements for single family gravity sewer laterals are listed below and
are detailed in drawings at the end of this document:

1) The minimum horizontal distance between water and sewer line shall be 10’
except when lines must cross. At intersections water and sewer lines shall be
separated by a minimum of 18 vertical inches.

2) Water and sewer lines shall not share excavation trenches with other utilities and
must be separated by a minimum distance of 10’ whenever possible.

3) Laterals shall be installed with a minimum of 4’ of cover. Insulated laterals may
have less coverage if approved by Village personnel.

4) Magnetic marking tape 2 inches wide with the words SANITARY SEWER
BELOW shall be installed not more than 2 feet below finished grade for all sewer
laterals.

5) Residential gravity sewer laterals shall be 4” PVC Plastic SDR 35 pipe and
fittings. Pipe shall be joined with integral bell and spigot rubber gasketed joints.

6) 4" service laterals shall be installed at a minimum of ¥2” per 1’ slope.

7) Service laterals shall be connected to existing sewer main lines through the use
of a machine drilled hole using equipment expressly made for this purpose.
Laterals shall be connected to the sewer main through the use of an Inserta Tee
Fitting made for PVC SDR 35 pipe or approved equivalent. Fittings are available
by contacting the Village of Clayton or the manufacturer (Inserta Fitting Co., Tel.
503/357-2110).

8) Sewer laterals shall not be connected directly to manholes.

9) Cleanouts shall be provided at least every 100 feet; at each change in direction
of the line; and within 10 feet of the house foundation.

10) For normal soil conditions, the trench shall be excavated 4 inches deeper than
the bottom of the pipe. Pipe bedding material used shall be NYSDOT Subbase
Course 304 Type 2 crushed stone.

11) Backfill material shall be free of roots and vegetation and shall have no stones
greater than 4 inches in diameter.

12) Pipe bedding shall be placed in maximum lifts of 8 inches after the pipe is joined.

13) Do not compact directly over PVC pipe until backfill has reached 2 feet above top
of pipe.
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5.0

6.0

4.2 Low Pressure Sewer Lateral Requirements
Some basic requirements for single family gravity sewer laterals are listed below:

1) Gravity sewer laterals that cannot meet minimum slope requirements will require
a grinder pump.

2) Grinder pumps will be supplied by the Village of Clayton and must be installed by
an approved contractor.

3) The grinder pump must be paid for by the property owner before it can be
supplied to the contractor. The property owner will pay the municipality for the
cost of the pump.

4) The property owner’s contractor must install the grinder pump in accordance with
Village of Clayton requirements. Copies of these documents are available upon
request from the Village of Clayton.

5) The property owner will be responsible for replacement costs of failed grinder
pumps.

Submittal Requirements

All new service connections must be reviewed and approved by the Village of Clayton. The
property owner must submit a completed Village of Clayton Sewer Service Application to the
Village Clerk. The application must be submitted with the proper connection fee and a
Location Sketch. The location sketch must show the property boundaries, buildings,
approximate length of service lateral with reference dimensions to two permanent structures,
location of cleanouts, tie-in point to mainline, and any other relevant information. A form
which can be used for the location sketch is attached at the end of this document.

Inspection Requirements

All approved connection requests must be inspected by a Village of Clayton representative.
The customer or their representative must schedule the connection with the Village at least
48-hours prior to the connection. Customers must have an approved Village of Clayton
Sewer Service Application on file with the Village prior to scheduling an inspection. The
Village will charge a minimum fee of $1,000 to review the application and inspect the
service. If the connection is scheduled outside normal business hours or the inspection
takes longer than two hours, additional charges may be applied. To schedule an inspection
contact the Village of Clayton at 315-686-5552.
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7.0 Record of Changes

Revision Date

Description of Changes

Authorized by

08/22/2011

Original Document Created

Village Board

10/24/2011

Added Bearup Construction as
Approved Contractor

Village Board
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TABLE 1 - APPROVED CONTRACTOR LIST

Contractor Address Phone

Bach & Co. 11176 Cty Rte 9 (315)686-3083
Clayton, NY 13624

Bearup Construction PO Box 255 (315) 686-4459
Clayton, NY 13624

Pete Mellon 41041 Smithering Hts. | 315(686-3256
Rd.
Clayton, NY 13624

Hazlewood Mechanicals | 703 Brooks Dr. (315)686-2160
Clayton, NY 13624

FINAL-Village of Clayton Sewer Connection SOP Updated 20111024 Page 8 of 13



Village of Clayton Sewer Service
Residential and Commercial Application

INSTRUCTIONS

All information must be typed or legibly printed.

All sections of the form must be completed to avoid delays in processing.

The property owner must sign the form.

Submit completed form with payment and Location Sketch to the Clerk.

The Clerk will forward the application for Technical Review.

You will be notified by phone if your permit has been approved or if your permit is missing information
required to properly review. If your application is denied you will be notified in writing as to the reason.

GENERAL INFORMATION (To Be Completed By Customer)

Property Owner's Name: Phone ( )

Owner’s Address: City State Zip

Job Address: City State Zip

Tax Parcel ID No. [] Residential [] Commercial
Does this new connection require a hot-tap into the sewer mainline [ ] Yes [] No

Approved Contractor: Phone ( )

Contractor’s Address: City State Zip

Is the requested connection to serve an existing structure? []Yes []No Ifyes, is the requested

connection to relieve a failing septic? [] Yes [] No
Does property receive potable water from private well? [ ] Yes [] No
If the requested connection is to serve a new structure, what is the anticipated occupancy date?

[ ] A Sketch of the new service connection is attached.

OWNER'’S CERTIFICATION (To Be Completed By Customer)

Application is hereby made to obtain a permit to do the work and installation as indicated. | certify that | am
the Owner of the property located at and that |
am requesting a permit to install a new sewer service.

In consideration of the granting of this permit, | agree to the following:

1) That no work or installation has commenced prior to the issuance of a permit;

2) That all work will be performed to meet the standard of all applicable State and Local laws regulating
construction;

3) To maintain the sewer service lateral or provide formal property easement to the Town/Village to maintain
the sewer service lateral in accordance with the applicable municipality’s Sewer Use Ordinance

4) To schedule an inspection of the service with the Village before any portion of the work is covered over
and prior to connecting into the main sewer line.

Date: Signed:

MUNICIPAL REVIEW (To Be Completed By Village)
Amount of Sewer Service Connection Fee: []
[] Payment Received By on

Municipal approval that applicant is eligible for new service connection to the Village of Clayton Sewer
System.

Date: Signed:

TECHNICAL REVIEW (To Be Completed By Village Representative)

Application Reviewed By:

Date:

Application Action: [] Approved, as submitted ] Approved with conditions
[] Returned, due to incomplete submittal [] Denied (See Attached)
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Town/Village:

House No.:
Street:

1. Service Pipe Installation

a) Lateral size

Sewer Lateral Connection

Owner:

Contractor:

Date Installed:

b) Pipe Material 0SDR 35  [Jother

c¢) Curb Stop Oyes [Ino
d) Grinder Pump CUyes [Ino Make: Model:

2. Connection to House Line
3. Length of Service

4. Diameter of Sewer Main

5. Depth of Curb Stop

6. LJForce Main LGravity

General Notes:
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Sewer Installation Details

FOR FUTURE

CONNECTIONS PROVIDE A

4” X 4” TIMBER AT END
OF LATERAL (PAINTED - _T

GREEN). CONTRACTOR TO
PROVIDE LATERAL
LOCATION TIES, REFER

TO SPECIFICATIONS.

Sé
\

BETWEEN EXIST. PIPE AND

. NOTE:
PRIOR TO CONNECTION TO
EXISTING BUILDING SEWER, ]
SAW CUT EXISTING PIPE -
FOR TIGHT CONNECTION

NEW PIPE. JOIl: [ €

CLEAN—OUT (SEE DETAIL}

45" MAX., OVER 457
CONCRETE ENCASEMENT
REQUIRED :

[}

W/APPROVED COUPLING

ADAPTER.

/ *
EXTEND TO PIPE INVERT —/

REMOVABLE PLASTIC
PIPE PLUG OR CAP

TYPE | PIPE FOUNDATION FROM

4" BELOW TO 6” ABOVE PIPE

NOTES:

\— SEE MAINLINE DETAIL

FOR BEDDING
REQUIREMENTS

1. FOR CONNECTION TO EXISTING LATERALS USE APPROVED ADAPTER COUPLINGS PER SPECIFICATION

SECTION 02733.

2. CONSTRUCT ON STRAIGHT GRADE — 4—INCH (2%) AND 6—INCH (1%) MINIMUM.

3. VERIFY UTILITY LOCATION AND ADJUST GRADE IF NECESSARY.

LATERAL DETAIL

NOT TO SCALE
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NEMA 4X RATED ENCLOSURE
CONTROL PANEL W/ AUDIO AND
VISUAL ALARM.

“

EMERGENCY
OVERFLOW
MANHOLE

PUMP STATION

ELECTRIC LINE

SEE MANHOLE
\Icm;__..

m.
MINUM
1 1/4” HOPE "
DISCHARGE :
SEVER HAIN - ..
OR MANHOLE 70 ; .
. (MIN.) 5 NO FIXTURE SHALL EXIST BELOW
o INLET PIPE ELEVATION OF

» THE EMERGENCY
OVERFLOW MANHOLE

TNd P’ <5 g e
C avtee often 2t ten ten ottan eTte

GRAVITY LINE

THRUST BLOCK
18" SQUARE x

TEE CONECTION BASEMENT

6" OF CRUSHED STONE + 6" DEEP .
- S b
\%z&\vzf e i K e s SRS/ O O i
IR AR SR Sk e SN
CONCRETE ANCHOR— - 12" OF CRUSHED
STONE

1. DEPTH OF PUMP STATION SHALL BE AS PER EXISTING OOZG_._._ozm. CONTRACTOR SHALL
BE RESPONSIBLE TO SUPPLY AND INSTALL GRINDER PUMP STATION, AND OVERFLOW TANK
BASED ON EXISTING CONDITIONS, AND DEPTH OF EXISTING LATERAL. )

2. EMERGENCY OVERFLOW MANHOLE SHALL MEET SAME REQUIREMENTS AS SANITARY SEWER
MANHOLES.

TYPICAL GRINDER PUMP LATERAL INSTALLATION (DUAL TANK

NOT TO SCALE

Page 12 of 13

FINAL-Village of Clayton Sewer Connection SOP Updated 20111024



|J\W\%JI

FROM HOUSE EFFLUENT

)

4—INCH FVE FIPE [TYF.)

47 PVC 45" BEND

4 — INCH PVC CLEANCUT 4 CLEAN-OuT

, (T GRADE}

~a" — |WEH FVE WYE BRanCH x_x

i

| 100 (MAR) .
I [OR A% OTHERWISE OIRECTED)

PLAN

M.T.5.

| T SANITARY SEWER
| W AINUME

4—INCH THREADED BRASS CAP

(TYRICAL) FINIZH GRADE
\ 4" ClEAk—GUT
7 —
74 RO

100 [MAK.)

(OR A% OTHERWMSE u._xmn._.m:“_

=
4" PYC WYE 3|
[T E=AsCH =, N -
\ 4. \ = &—INCH
I \ [ GAMITARY WiE
| \ /
/!
| .f "
| = 2 — -

TO SANITARY SEWER

\w__\\ "
MAINUKE

|

4" PV 45 BENDS

N.T.5.

4—|NCH BUILDIMG

SEWER

B7 ¥ 47 SANITARY
TEE OR WYE AS .
APPROPRIATE ——

4"—THRE&ADED BRASS CAP

4" SAMITARY TEE OR
WTE AS APFROPRIATE

E" PV SERVICE LATERAL

ELAN VIEW

HTE

~—4" THREADED BRASS CAF [W/RECESSED MUT)

_ / \\| FINSH GRADE

PR

A" 45" HEND
—— 4" PV FIFE
4"— 45" BEND
4" PVC PIFE
6" ¥ 4" REDUCER

5" PWC SERVICE LATERAL

67 X 4" SAM|TARY
TEE OR WYE
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